
 

First Steps System Point of Entry (SPOE) 
Semi-Monthly Invoice 

 
                                                                     
Instructions:  SPOE may bill the first two calendar months of contract on a semi-monthly basis.  Please 
prorate by ½ the firm fixed price.  
 

 
SUBMIT INVOICES TO: 

Missouri Department of Elementary & Secondary Education 
Special Education Funds Management 

P.O. Box 480 
Jefferson City, MO 65102 

Invoice No. (use a unique number with 
each invoice submitted): 

 

Name of SPOE (as listed on State 
Contract): 

 
 

 
SPOE Region: 

 

 
Invoice for Service Dates: 

 
 

 
Firm Fixed Price (Prorated): 

 
 

 
Provider Signature: 

 
 

 
Date: 

 
 

 
Employers Federal ID#: 

 
 

DESE USE ONLY  
 

 
DESE Approval: 

 
                                                            

                  Signature                                                          Date  
 

 
Accounting Information: 
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Text Box
The Missouri Department of Elementary and Secondary Education does not discriminate on the basis of race, color, national origin, sex, disability, or age in its programs and activities.  Inquiries related to department programs may be directed to the Jefferson State Office Building, Title IX Coordinator, 5th Floor, 205 Jefferson Street, Jefferson City, Missouri 65102-0480; telephone number 573-751-4581.





